
Sample Inquiry Letter for Undergraduate Course Details
[Your Name]
[Your Address]
[City, State, ZIP Code]
[Email Address]
[Phone Number]
[Date]

Admissions Office
[Name of University/College]
[Department, if applicable]
[University Address]
[City, State, ZIP Code]

Dear Sir/Madam,

I am writing to inquire about the undergraduate courses offered by your esteemed institution. As a prospective student, I am very interested in
pursuing my higher education at [Name of University/College] and would appreciate if you could provide me with detailed information regarding
your undergraduate programs.

Specifically, I would like to request details on the following:

Available undergraduate courses and specializations
Course curriculum and structure
Admission requirements and application process
Program duration
Tuition fees and scholarship opportunities
Any additional relevant information for prospective students

Kindly send me a prospectus or any relevant brochures that can assist me in making an informed decision about my academic future. I would also
appreciate guidance on how to proceed with the application process.

Thank you very much for your time and assistance. I look forward to your prompt response.

Sincerely,
[Your Name]
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