[Your Company Name]
[Company Address]
[City, State ZIP Code]
[Phone Number]

[Email Address]
[Website, if applicable]

Date: [Date]

To:

[Customer Name]

[Customer's Company Name, if applicable]
[Customer Address]

[City, State ZIP Code]

Subject: Order Confirmation After Advance Payment

Dear [Customer Name],

We are pleased to confirm receipt of your advance payment of [Amount] for your recent order placed
on [Order Date]. We would like to thank you for your prompt payment and the trust you have placed in

our company.

Please find below the details of your confirmed order:

Order Number: [Order Number]

Product(s): [List of Products/Services Ordered]
Quantity: [Quantity]

Total Amount Paid: [Amount]

Expected Delivery Date: [Estimated Delivery Date]
Delivery Address: [Delivery Address]

Your order is now being processed and we are making every effort to ensure timely and accurate

delivery. We will notify you promptly once your order is dispatched. Should you need any additional

information or wish to make changes to your order, please contact our customer support at [Customer
Support Phone/Email].

Once again, thank you for choosing [Your Company Name]. We value your business and look forward

to serving you again in the future.

Sincerely,

[Your Name]
[Your Position]
[Your Company Name]



