Date: [Insert Date]

[Recipient Name]

[Recipient Title]
[Company/Organization Name]
[Address Line 1]

[Address Line 2]

[City, State ZIP Code]

Subject: Acknowledgment of Receipt of Contract
Dear [Recipient Name],

This letter is to formally acknowledge receipt of the contract titled "[Contract Name/Description]" (Contract Reference No: [Insert Contract
Number]), which was received on [Date of Receipt].

‘We have thoroughly reviewed the terms and conditions outlined in the contract and confirm our acceptance and commitment to comply with all
stipulated requirements and obligations.

Should you require any additional information or clarification regarding our acceptance of the contract, please do not hesitate to contact me directly
at [Your Contact Information).

Thank you for your cooperation. We look forward to working together in accordance with the agreement.

Sincerely,

[Your Name]

[Your Job Title]

[Your Company/Organization Name]
[Your Contact Information]



