
Formal Sample Invitation Letter for Birthday Party Celebration
[Your Name]
[Your Address]
[City, State, ZIP Code]
[Email Address]
[Phone Number]
[Date]

[Recipient's Name]
[Recipient's Address]
[City, State, ZIP Code]

Dear [Recipient's Name],

I am pleased to extend this formal invitation to you for a special occasion in honor of my birthday. Your presence would be greatly appreciated as
we come together to celebrate this memorable day.

Details of the Event:
Date: [Date of the Birthday Party]
Time: [Start Time] â€“ [End Time]
Venue: [Venue Name], [Venue Address]
Dress Code: [Dress Code, if any]

Please kindly RSVP by [RSVP Date] to confirm your attendance, so that proper arrangements can be made. You may respond by phone at
[Your Phone Number] or by email at [Your Email Address].

I sincerely hope you will be able to join us for this joyous celebration. Your presence will certainly make the occasion even more special.

Thank you and I look forward to celebrating with you.

Yours sincerely,
[Your Name]
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