Formal Letter Template for Seeking Partnership with Government Agency

[Your Organization's Letterhead)]

[Date]

[Recipient's Name]
[Title/Posttion]

[Government Agency Name]
[Agency Address]

[City, State, ZIP Code]

Dear [Recipient's Name or "Si/Madam'],
Subject: Proposal for Partnership with [Government Agency Name]

I am writing on behalf of [ Your Organization's Name], a [brief description of your organization], to formally express our interest in establishing a
collaborative partnership with [Government Agency Name].

[Your Organization's Name] values [mention shared mission, values, or objectives], and we believe that working together with your esteemed
agency can significantly advance our mutual goals, particularly in the areas of [briefly mention relevant focus areas].

‘We propose a partnership that will involve [describe the nature of the collaboration: joint programs, sharing of resources, community outreach,
research initiatives, etc.]. This partnership aligns closely with your agency's objectives, particularly [mention any specific government policy,
mission, or strategic goal], and offers the following benefits:

¢ [Benefit 1: e.g., Enhanced public service delivery]
¢ [Benefit 2: e.g., Access to wider communities or resources |
o [Benefit 3: e.g., Shared expertise and innovative solutions]

‘We are confident that this collaboration will create lasting value for both parties and the wider community. We would appreciate the opportunity to
meet with you at your convenience to discuss this proposal in more detail.

Please find attached further information about our organization and a preliminary outline of our proposed partnership. Should you require any
additional details, do not hesitate to contact me directly at [your email address] or [your phone number].

Thank you very much for considering our proposal. We look forward to the possibility of working together and achieving remarkable outcomes.

Sincerely,

[Your Name]

[Your Title/Position]

[Your Organization's Name]
[Contact Information]
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