
Email Inquiry Letter Sample for Job Vacancy Position
Dear [Hiring Manager's Name],

I hope this message finds you well. My name is [Your Name], and I am writing to inquire about any current or upcoming job vacancies for the
position of [Job Title] at [Company Name]. Having researched your organization and its achievements in [mention relevant field or project], I am
keenly interested in contributing my skills and experience to your team.

I hold a degree in [Your Degree/Field], and have accumulated [number] years of relevant experience in [industry/field]. My background in [list two
or three key skills or experiences related to the job], as well as my strong passion for [industry/company goals], align well with the qualifications
you typically seek in candidates.

I would appreciate if you could provide me with more information regarding any available positions matching my profile, as well as the application
process. If there are no openings at this time, I would be grateful if you could keep my resume on file for future consideration.

Thank you for your time and consideration. I have attached my resume for your reference and look forward to the possibility of discussing my
application with you.

Sincerely,
[Your Name]
[Your Phone Number]
[Your Email Address]
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