Apology Letter Sample for Late Submission of Assignment

This apology letter sample for late submission of assignment provides a clear and polite way to express regret for missing a deadline. It
highlights the importance of acknowledging the delay, offering a genuine explanation, and assuring the recipient of your commitment to timely
submissions in the future. This sample can help students commumicate professionally with their instructors, maintaining a respectful tone while
requesting understanding for the inconvenience caused by the late submission.

Sample Letter
Subject: Apology for Late Submission of Assignment
Dear [Instructor's Name],

I amwriting to sincerely apologize for submitting my assignment for [Course Name/Assignment Title] after the deadline on [Due Date]. 1
understand the importance of adhering to deadlines, and I regret any inconvenience my late submission may have caused.

Unfortunately, [briefly explain your reason, e.g., 4€cel was unwell, A€ a€cel encountered unexpected personal issues,a€ or 4€cel experienced
technical difficultiesa€], which hindered my ability to complete the assignment on time. 1 take full responsibility for not communicating this sooner
and for failing to request an extension in advance.

[ assure you that I am committed to improving my time management and will make every effort to submit assignments promptly in the future. [
greatly value your understanding and guidance, and I am willing to accept any penalties as per the course policy.

Thank you very much for your consideration and understanding,

Sincerely,

[Your Name]

[Your Student ID]
[Course Name/Section]
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