
Apology Letter for Late Submission of Coursework
[Your Name]
[Your Student ID]
[Course Name/Code]
[Instructor's Name]
[Date]

Dear [Instructor's Name],

I am writing to sincerely apologize for the late submission of my coursework for [Assignment Name or Title], which was due on [Original Due
Date]. I deeply regret any inconvenience this may have caused and wish to explain the circumstances that led to this delay.

Unfortunately, I misunderstood the assignment deadline, believing it to be [Your Mistaken Deadline] rather than the actual due date. This oversight
was entirely unintentional, and I take full responsibility for not verifying the correct date earlier. As a result, I was unable to submit my work on
time.

I understand the importance of meeting deadlines and fulfilling academic responsibilities, and I apologize for not adhering to these expectations.
Please be assured that I am taking steps to prevent such misunderstandings in the future by double-checking all assignment timelines and regularly
monitoring course updates.

I value the opportunity to learn and improve in your class, and I sincerely hope you will consider accepting my late submission. Thank you for your
understanding and consideration.

Once again, I apologize for the delay and any disruption it may have caused. I appreciate your time and attention to this matter.

Sincerely,
[Your Name]
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