Invitation to Professional Seminar Workshop

Date: [Insert Date]
Venue: [Insert Venue Name, Address]
Organized by: [Organizer Name]

Dear [Recipient Name/Organization],

We are pleased to invite you and your team to our upcoming [Seminar Workshop Title] taking place on
[Event Date] at [Venue]. This seminar workshop is specially designed for professionals in the field of
[Industry/Field], and aims to provide invaluable insights, skill development, and networking opportunities.

Seminar Objectives

¢ [Objective 1]
¢ [Objective 2]
¢ [Objective 3]

Event Agenda
Time Activity Speaker/Facilitator
[08:30 AM] Registration & Welcome Coffee -
[09:00 AM] Opening Remarks [Name]
[09:30 AM] Keynote Speech [Speaker Name]
[10:30 AM] Workshop Session 1 [Facilitator Name]
[12:00 PM] Lunch Break -
[01:00 PM] Workshop Session 2 [Facilitator Name]
[03:00 PM] Panel Discussion & Q&A [Panelists]
[04:00 PM] Networking & Closing -

Note: Attendees will receive a certificate of participation and workshop materials.

Group Registration Form

Organization/Company Name:

Contact Person:

Email:

Phone Number:

Group Member Details:



# Name Position/Title Email Phone

Additional Comments / Special Requirements:

Submit Registration

Please complete the form and submit by [RSVP Date]. For any inquiries, contact us at [Contact Email] or
[Contact Phone].

Sincerely,
[Organizer Name]
[Title/Position]
[Organization]
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