
Example Complaint Letter to School Principal Regarding Bullying Incident
[Your Name] 
[Your Address] 
[City, State, ZIP Code] 
[Email Address] 
[Phone Number] 
[Date]

To,
The Principal
[School Name]
[School Address]
[City, State, ZIP Code]

Subject: Complaint Regarding Bullying Incident at School

Dear [Principal's Name],

I am writing to formally bring to your attention a serious bullying incident that occurred at [school name]. As a [parent/guardian/student] of
[student's name/class], I am deeply concerned about the safety and well-being of students within the school environment.

On [date of incident], [student's name] experienced/witnessed repeated acts of bullying by [name(s) of alleged bully/bullies], who [describe specific
actions, e.g., used offensive language, made threats, engaged in physical aggression, etc.]. This behavior took place at [location, e.g., school
corridor, playground, classroom] and was observed by [mention any witnesses, if known].

As a result of these incidents, [student's name] has suffered emotionally and physically, displaying signs of [describe effects, e.g., anxiety, distress,
reluctance to attend school, physical injuries, etc.]. This situation is causing great concern for their overall academic progress and mental health.

I kindly request that the school takes immediate action to investigate this matter thoroughly, address the situation with appropriate disciplinary
measures, and implement preventive actions to ensure such incidents do not recur. It is vital that the school upholds a safe and supportive
environment for all students, free from harassment or violence.

Please inform me of the steps that will be taken to resolve this issue. I would appreciate a prompt response to this matter and am available for a
meeting to discuss this further if required.

Thank you for your attention to this serious issue. I trust the school will handle this matter with the urgency and seriousness it warrants.

Sincerely,
[Your Name]
[Relationship to Student, if applicable]
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