Business Proposal Letter for Product Supply

A business proposal letter for product supply is a formal document used by suppliers to offer their products to potential clients, outlining the
terns, pricing, and benefits of the proposed business arrangement. This letter typically includes a clear introduction, detailed product descriptions,
pricing information, delivery schedules, and terms of payment. It ains to persuade the recipient to engage in a mutually beneficial partnership. A
sanple business proposal letter for product supply helps illustrate the proper format and essential content, providing a professional template for
effective communication in sales and procurement processes.

Template: Business Proposal Letter for Product Supply

[Your Company Letterhead]
[Date]

[Recipient Name]

[Recipient Title/Position]
[Company/Organization Namme|
[Address Line 1]

[Address Line 2]

Dear [Recipient Name],
Subject: Proposal for Supply of [Product Name(s)]

We, at [Your Company Nane], are pleased to present this proposal for the supply of [Product Name(s)] to [Recipient's Company Name].
As a leading provider of quality [type of product, e.g,, office supplies], we are confident that our products will meet and exceed your requirements.

Product Details:

- Product Name: [List product names]

- Description: [Brief product description]
- Specifications: [Key features/specs]

- Unit Price: [Price per unit/case]

Pricing & Terms:

- Price Validity: [e.g., 30 days fiom proposal date]

- Minimum Order Quantity: [Quantity|

- Payment Terns: [e.g., 30% advance, balance on delivery]

- Delivery Schedule: [e.g., Within 2 weeks from order confirmation]
- Other Terms: [e.g., warranty, after-sales support]

We assure you of the quality of our products, competitive pricing, and pronpt delivery services. We hope this proposal aligns with your
requirerments and look forward to beginning a long-term business relationship with [Recipient's Company Name].

Please feel free to reach out to us at [your phone/email] for any clarifications or further discussions. We eagerly await your positive response.

Sincerely,

[Your Name]

[Your Position]

[Your Company Name]
[Contact Information]

Sample: Business Proposal Letter for Product Supply

ABC Supplies Ltd.
123 Industrial Park Road
Cityville, State 12345

June 10, 2024

Mr. John Smith
Procurement Manager
XYZ Corporation
456 Business Avenue
Cityville, State 12345



Dear Mr. Smith,
Subject: Proposal for Supply of Office Stationery Products

We are pleased to submit our proposal for the supply of high-quality office stationery products to XYZ Corporation. ABC Supplies Ltd. has been
serving clients across the region for over 10 years, specializing in premium office essentials.

Product Details:

- Product Name: Printer Paper (A4, 80gsm), Ballpoint Pens, File Folders

- Description: Durable and cost-effective products for professional office use

- Specifications: Eco-friendly, ISO certified

- Unit Price: $2.50 per ream (A4 Paper), $5.00 per dozen (Pens), $8.00 per pack (Folders)

Pricing & Terms:

- Price Validity: 30 days from proposal date

- Minimum Order Quantity: 50 units per product

- Payment Terns: 50% advance, balance upon delivery

- Delivery Schedule: Within 10 business days from order confirmation

- Other Terms: 1-year product warranty, fiee replacement of damaged goods during transit

We are commiitted to delivering only the best quality products and exceptional customer service. We look forward to partnering with XYZ
Corporation and are happy to discuss any specific needs or customization you may require.

Please contact us at (555) 123-4567 or sales@abcsupplies.com for further discussion. We anticipate your favorable response.

Sincerely,

Mary Johnson

Sales Manager

ABC Supplies Ltd.
(555) 123-4567
sales@abcsupplies.com
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