Sample Cover Letter for Internship Application

Designed for High School Students

This sample cover letter for internship application is designed specifically for high school students seeking to gain practical experience and enhance
their skills. It guides students on how to effectively commumicate their enthusiasm, relevant coursework, and volunteer experiences to potential
employers. By using this template, students can create a professional and compelling cover letter that highlights their motivation, academic
achievements, and eagerness to learn, improving their chances of securing valuable internship opportunities.

[Your Name]

[Your Address]

[City, State, ZIP Code]
[Your Email Address]
[Your Phone Number]

[Date]

[Recipient's Name]
[Company/Organization Name]
[Company Address]

[City, State, ZIP Code]

Dear [Recipient's Name],

I am writing to express my interest in the [Internship Position Name] internship opportunity at [Company/Organization Name] as advertised
on [Platform or Where You Found the Listing]. As a current student at [ Your High School Name], I am eager to gain hands-on experience
and further develop my skills in [Industry/Field of Interest].

Throughout my high school career, I have taken courses such as [Relevant Coursework, e.g., Biology, Computer Science, or Business],
where | have developed a strong foundation in [Relevant Skills or Concepts]. Additionally, my involvement in [Clubs, Organizations, or
Volunteer Work] has allowed me to enhance my teamwork, communication, and problemsolving skills.

I am enthusiastic about the opportunity to apply what I have learned in the classroom to a real-world professional setting. [ ama quick learner,
highly motivated, and eager to contribute to your team while gaining valuable insights from this internship experience.

Thank you for considering my application. I am excited about the possibility of contributing to [Company/Organization Name| and learning from
your talented team. I have attached my resume for your review, and I look forward to the opportunity to discuss my qualifications further.

Sincerely,
[Your Name]
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