Date: [Insert Date]

Ref: [Letter Reference Number]

[Recipient Name]

[Recipient Title/Position]
[Company/Organization Name]
[Address Line 1]

[Address Line 2]

Dear [Recipient Name],

It is with great pleasure that we extend to you an official invitation to attend our Annual Corporate Award Ceremony, recognizing exemplary
achieverments and outstanding contributions within our organization and industry.

Event Details:

Date: [Insert Event Date]

Time: [Insert Start Time] 4€* [Insert End Time]

Venue: [Insert Venue Name and Address]

Dress Code: [Formal/Semi-formal/Black Tie]

Agenda: [Brief outline, e.g., cocktail reception, award presentation, dinner, closing remarks]

The ceremony serves as an excellent opportunity to celebrate the success and dedication of our team, strengthen professional relationships, and
connect with industry peers and stakeholders. Your esteemed presence will greatly honor the occasion and inspire all attendees.

Kindly RSVP by [RSVP Date] to [Contact Person, Email, and Phone Number]. Should you require any firther information, please feel free to
reach out.

We look forward to welcoming you to this prestigious event.

Yours sincerely,

[Your Name]

[Your Title/Position]
[Company/Organization Name]
[Contact Information]



