Date: [Insert Date]

To,

The Parents/Guardians,
[School Name],
[School Address]

Subject: Invitation to Attend Annual School Function
Dear Parents/Guardians,

We are delighted to invite you to our prestigious Annual School Function at [School Name], a special occasion where we celebrate the talents,
achievements, and hard work of our beloved students. This annual gathering is a testament to our joint efforts in shaping the next generation, and
your presence will add tremendous value to this memorable event.

Event Details:

Date: [Insert Date]

Time: [Insert Time]

Venue: [Insert Venue/School Auditorium]

Program Highlights: [Briefly specify: cultural performances, award ceremonies, student displays, etc. ]

Our students have been preparing enthusiastically to showcase their skills in various activities and performances. Your encouragement and
applause will motivate them for greater achievements, boost their confidence, and foster a sense of belonging within the school community.

We eagerly look forward to your gracious presence at the event. Let us come together to make this function a grand success for our children.
Kindly RSVP by [Date] for necessary arrangements. For further inquiries, feel free to contact us at [Contact Number/Email].

Thank you for your continued support.
‘Warm Regards,

Sincerely,
[Principal's Name]
Principal

[School Name]



