Work Experience Reference Letter for Immigration Purposes

Date: [Insert Date]
To Whom It May Concern,

This letter is to confirm the employment of [Employee's Full Name], who has been enployed with [Company Name] as a [Job Title] from
[Start Date] to [End Date/Present].

Company Details:

¢ Company Name: [Company Name]
¢ Company Address: [Company Address]
¢ Contact Information: [Phone Number, Email Address]

Employee Details:

Full Name: [Enmployee's Full Name]

Job Title: [Job Title]

Department: [Department]

Employment Period: MM/YYYY] to [MM/YYYY/Present]
Employment Status: [Full-Time/Part-Time]

Average Weekly Hours: [Number of Hours]

Detailed Job Description:

[Employee's Name] was responsible for the following key duties and responsibilities:

[Detailed description of primary responsibilities]
[Description of secondary duties and special assignments]
[Tools, equipment, or technology used]

[Supervisory or management responsibilities, if any]

[Any other relevant responsibilities and contributions]

Skills and Accomplishments:

¢ [Relevant technical and soft skills demonstrated]
¢ [Major achievements or contributions to the company]
¢ [Awards or recognitions received)]

Throughout their tenure, [Employee's Name] consistently demonstrated professionalism, dedication, and competence in filfilling all job
responsibilities. Their contributions to the success of our team and organization have been substantial and greatly appreciated.

Should you require any additional information or clarification regarding [Employee's Name|'s employment, please do not hesitate to contact me at
[Supervisor/Manager's Phone Number] or [Email Address].

Sincerely,

[Supervisor/Manager's Name]
[Job Title]

[Company Name]

[Phone Number]

[Email Address]
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