[Date]

[Workshop Organizer's Name]
[Title/Position]
[Conference/Institution Name]
[Address]

[City, State, ZIP Code]

Dear [Workshop Organizer's Name],

I am writing to formally accept your invitation to participate in the [Name of Workshop] during the upcoming [Conference
Name], scheduled for [Dates of Conference]. | am grateful for the opportunity to join this esteemed workshop and am
eager to engage in the collaborative discussions and skill-building activities outlined in the program.

Iwould also like to confirm my attendance at the following breakout session(s):
[List of Confirmed Breakout Session(s)].
I look forward to contributing actively to these sessions and exchanging ideas with fellow participants.

Please let me know if there are any materials or preparations required in advance of the workshop. | appreciate the
detailed information provided regarding logistical arrangements and am committed to ensuring a productive and
successful event.

Thank you once again for this invitation. | look forward to a rewarding and insightful experience at the [Conference Name].

Sincerely,

[Your Name]

[Your Title/Position]

[Your Organization/Institution]
[Your Email Address]

[Your Phone Number]



