
Resignation Letter Sample for Quitting Job on Same Day
Providing a clear and professional resignation letter sample for quitting job on same day is essential when needing to leave a position
immediately. This type of letter should briefly explain the urgent circumstances requiring an immediate departure, express gratitude for the
opportunity, and maintain a respectful tone to uphold positive relations. Using a properly structured resignation letter helps ensure a smooth
transition and preserves professionalism despite the abrupt timing of the resignation.

Sample Same-Day Resignation Letter
[Your Name]
[Your Address]
[City, State, ZIP Code]
[Email Address]
[Phone Number]
[Date]

[Manager's Name]
[Company Name]
[Company Address]
[City, State, ZIP Code]

Dear [Manager's Name],

I am writing to formally resign from my position as [Your Position] at [Company Name], effective today, [Date]. Due to unforeseen and urgent
personal circumstances, I am unable to provide the standard notice and must leave my position immediately.

I sincerely apologize for any inconvenience my sudden departure may cause. I am grateful for the opportunities and support I have received during
my time here, and I appreciate your understanding of my situation.

Please let me know if there is any way I can assist with the transition process during my remaining hours. Thank you again for the opportunity to be
part of [Company Name].

Sincerely,
[Your Name]
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