Date: [Insert Date]

To:

[Recipient Name]

[Recipient Title/Position]
[Organization/Company Name]

Subject: Invitation to Attend [Conference Name] with Arranged Hotel Accommodation
Dear [Recipient Name],

We are delighted to invite you to participate in the [Conference Name], a premier technology conference taking place fiom [Start Date] to
[End Date] at the [Venue Name], located in [City, Country].

This event will bring together leading experts, innovators, and professionals fiom around the world to explore cutting-edge developments in
technology, including:

[Key Topic 1]
[Key Topic 2]
[Key Topic 3]
And more

The conference agenda features keynote sessions, interactive workshops, and valuable networking opportunities designed to foster professional
growth and collaboration in the technology sector.

To ensure your comfort and convenience during the event, we have arranged complimentary hotel accommodation at [Hotel Name] for all
registered participants. The hotel is located within close proximity to the conference venue, offering easy access and a pleasant stay throughout the
event.

We kindly request that you confirm your attendance by [RSVP Deadline] to secure your hotel reservation and benefit from the special
arrangements made for our esteemed participants. Please reply to this email or contact us at [Contact Email/Phone] with your confirmation or
any questions you may have.

We look forward to welcoming you to [Conference Name] and sharing this exciting technological experience with you.

Sincerely,

[Your Name]

[Your Title/Position]
[Organization/Company Name]
[Contact Information]



