Invitation Letter with Sponsorship Sample for Training Program

Date: [Insert Date]

To,

[Recipient Name]

[Recipient Designation/Department]
[Recipient Organization]

[Address Line 1]

[Address Line 2]

Subject: Invitation to Participate in [Training Program Name] 4€“ Sponsored by [Sponsor Name]
Dear [Recipient Name],

We are pleased to invite you to participate in the [Training Program Name| scheduled to take place from [Start Date] to [End Date] at
[Venue/Location]. This program is organized by [Organizing Institution/Organization] and is designed to [briefly state the objective or
purpose of the training].

We are delighted to inform you that [Sponsor Name] will sponsor your participation in this training program. The sponsorship will cover the
following expenses:

Registration fees

Travel expenses (airfare, local transport)
Accommodation during the training
[Any other benefits, if applicable]

The training program will provide valuable insights into [key topics or skills] and offer networking opportunities with industry professionals and
experts. We strongly believe your participation will significantly benefit both your personal development and your organization.

Please confirm your acceptance of this invitation by [Confirmation Deadline] so that necessary arrangements regarding your sponsorship can be
made. For any queries or further information, please feel fiee to contact [Contact Person Name] at [Contact Email/Phone].

We look forward to your positive response and to welcoming you to the training program

Best regards,

[Your Name]

[Your Designation]
[Your Organization]
[Contact Details]
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