Formal Letter with Thank You Note Sample to Employer

This template can be personalized to express gratitude to your employer in a formal, professional manner.

[Your Name]

[Your Address]

[City, State, ZIP Code]
[Email Address]
[Phone Number]

[Date]

[Employer's Name]
[Company/Organization Name]
[Company Address]

[City, State, ZIP Code]

Dear [Employer's Name],

I am writing to express my sincere gratitude for the support and opportunities you have provided me during my tenure at [Company/Organization
Nane]. Your leadership and guidance have been instrumental in my personal and professional growth.

I truly appreciate the trust you placed in me and the resources made available for my development. The encouraging work environment and the
collaborative culture fostered under your direction have significantly enhanced my skills and confidence. I am especially thankful for your thoughtful
feedback and the encouragement you offered during challenging projects.

Thank you once again for your unwavering support and for providing me with the opportunity to be part of such an exceptional team. I look
forward to applying everything I have learned here in my future endeavors, and I will always value the experiences and mentorship I gained at
[Company/Organization Name].

Please let me know if I can be of any assistance in the future. I hope to stay in touch.

Sincerely,
[Your Name]
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