
Formal Letter of Recommendation Sample for Job Application
This document provides a comprehensive formal letter with recommendation sample for job application, showcasing a well-structured format
that emphasizes the candidate's qualifications, skills, and professional achievements. It serves as an effective guide for individuals seeking to
endorse a job applicant by highlighting their strengths and suitability for the desired position. This sample letter is ideal for employers, mentors, or
colleagues aiming to write a persuasive and credible recommendation to support the applicant's job search efforts.

Sample Letter
[Your Name]
[Your Position]
[Company/Organization Name]
[Company Address]
[City, State, ZIP Code]
[Email Address]
[Phone Number]
[Date]

[Recipient's Name]
[Recipient's Position]
[Company/Organization Name]
[Company Address]
[City, State, ZIP Code]

Dear [Recipient's Name],

I am writing to highly recommend [Candidate's Name] for the position of [Job Title] at your esteemed organization. I have had the pleasure of
working with [Candidate's Name] for [duration] at [your company/organization], where they held the position of [candidate's position].

During their tenure with us, [Candidate's Name] consistently demonstrated exceptional skills in [specific skills or areas]. Notably, they successfully
[describe a notable achievement, project, or contribution], which greatly benefited our team and organization. Their expertise in [field or discipline],
combined with their strong analytical and problem-solving abilities, have truly set them apart from their peers.

In addition to their technical proficiencies, [Candidate's Name] possesses excellent communication and leadership abilities. They have consistently
shown professionalism, reliability, and a strong work ethic. Their positive attitude and aptitude for working collaboratively make them an asset to
any team.

I am confident that [Candidate's Name] will be a valuable addition to your organization and will exceed your expectations in the [Job Title] role.
Please feel free to contact me at [your phone number] or [your email address] should you require any further information.

Sincerely,
[Your Name]
[Your Position]
[Company/Organization Name]
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