
[Your Name]
[Your Address]
[City, State ZIP Code]
[Email Address]
[Phone Number]
[Date]

[Recipient Name]
[Recipient Title/Position]
[Company Name]
[Company Address]
[City, State ZIP Code]

Dear [Recipient Name],

I am writing to express my interest in the [Job Title] position listed on [where you found the job posting]
at [Company Name]. With a [degree or certification, e.g., Bachelor's degree in Mechanical
Engineering] from [University/Institution Name] and [number] years of hands-on experience in the
engineering industry, I am confident in my ability to contribute effectively to your engineering team.

In my previous roles at [Previous Company Name(s)], I have demonstrated strong technical expertise
in [relevant engineering skills/technical areas, e.g., CAD design, project management, or systems
analysis]. My experience in [describe a relevant project or achievement] honed my problem-solving
abilities and showcased my attention to detail. I am adept at collaborating with cross-functional teams
and using my communication skills to convey complex technical concepts to both technical and non-
technical stakeholders.

My educational background and ongoing commitment to professional development have equipped
me with a robust foundation in engineering principles and the latest industry standards. I am
particularly drawn to [Company Name] because of your commitment to [mention something specific
about the company or its projects/values], and I am eager to contribute to your ongoing success.

I have attached my resume for your review. I would appreciate the opportunity to discuss how my skills,
experience, and passion for engineering align with the needs of your team. Thank you for considering
my application. I look forward to the possibility of meeting with you to further discuss my qualifications.

Sincerely,
[Your Name]


