
This cover letter sample for career change with transferable skills demonstrates how to effectively highlight relevant abilities and experiences
from previous roles when transitioning into a new industry. It emphasizes the importance of showcasing adaptability, communication, problem-
solving, and project management skills that are applicable across different fields. The letter aims to convince potential employers of the candidate's
capability to contribute value despite a non-traditional background by aligning past accomplishments with the requirements of the new career path.

[Your Name]
[Your Address]
[City, State ZIP Code]
[Email Address]
[Phone Number]
[Date]

[Hiring Manager's Name]
[Company Name]
[Company Address]
[City, State ZIP Code]

Dear [Hiring Manager's Name],

I am writing to express my interest in the [Position Title] role at [Company Name], as advertised on [where you found the job posting]. With a
successful background in [Your Previous Industry/Field], I am excited about the opportunity to transition into [New Industry] and leverage my
strong transferable skills to contribute meaningfully to your team.

Throughout my career, I have demonstrated adaptability by quickly mastering new concepts and technologies, as seen in my previous position as
[Previous Job Title] at [Previous Company]. There, I led several cross-functional projects, which strengthened my project management and
organizational skills. My experience collaborating with diverse teams has honed my communication abilities-both written and verbal-enabling me to
translate complex information into clear and actionable steps for stakeholders at all levels.

In addition to my project management expertise, I am adept at analyzing challenges and creating innovative solutions, skills that are highly relevant
to [New Position] at [Company Name]. For example, I successfully improved a key workflow by implementing a new system, increasing
efficiency by 20%. This exemplifies my commitment to continuous improvement and my ability to effectively solve problems-abilities I am eager to
apply in your organization.

I am confident my proven track record of adaptability, teamwork, and results-driven performance will allow me to make a significant contribution
to [Company Name]. I look forward to the chance to further discuss how my background and skills align with your needs.

Thank you for your time and consideration. I look forward to the opportunity to speak with you further about how I can contribute to your team.

Sincerely,
[Your Name]


