[Your Name]

[Your Address]

[City, State, ZIP Code]
[Your Email Address]
[Your Phone Number]

[Date]

[Hiring Manager's Name]
[Practice or Hospital Name]
[Address]

[City, State, ZIP Code]

Dear [Hiring Manager's Name],

I am writing to express my interest in the Medical Assistant position at [Practice or Hospital Name], as advertised on [where you found the job
posting]. As a nationally certified Medical Assistant (CMA/RMA), I am confident that my clinical skills, administrative expertise, and dedication to
high-quality patient care make me a strong candidate for your team.

My experience includes hands-on work in a fast-paced healthcare environment, where I have developed a comprehensive understanding of both
admunistrative procedures and direct patient care. I amadept at taking patient histories, performing phlebotomy, assisting with medical procedures,
managing electronic health records, and scheduling appointments to ensure smooth office operations. My national certification ensures that I am
knowledgeable about current best practices, regulations, and up-to-date medical standards.

Beyond my technical skills, I pride myself on my effective communication with both patients and healthcare providers. I am known for my
empathetic approach, ability to calm anxious patients, and sharp attention to detail. My commitiment to safety and confidentiality is unwavering, and
I consistently strive to support the healthcare team in delivering excellent patient outcomes.

I am enthusiastic about the opportunity to contribute to [Practice or Hospital Name] and support your mission of providing exceptional care. My
adaptability and positive attitude allow me to excel in dynamic environments, and I welcome the challenges that come with working in a reputable
healthcare organization like yours.

Thank you for considering my application. I would appreciate the opportunity to further discuss how my skills, experience, and certification can
contribute to the continued success of your team. I am available for an interview at your earliest convenience and look forward to the possibility of
joining your staff

Sincerely,
[Your Name]



