Date: June 20, 2024

To: [Recipient Name]
[Recipient Title]
[Recipient Company]
[Recipient Address]

Dear [Recipient Name],

We are pleased to invite you to our upcoming Corporate Seminar: "Innovating for Tomorrow", an
exclusive event designed to foster knowledge sharing and strategic networking among industry
leaders and professionals.

Seminar Details:

Date: July 15, 2024

Time: 9:00 AM &€" 5:00 PM

Venue: Grand Ballroom, City Conference Center
Address: 123 Main Street, Suite 100, Metropolis, State

The seminar will feature insightful keynote speeches, interactive panel discussions, and networking
sessions geared towards exploring the latest trends, strategies, and innovations within our industry. To
help you plan your participation, please find the detailed agenda schedule below:

Time Session Speaker(s)

09:00 a€* . ,

09-30 Registration & Welcome Coffee -

09530 a€ Opening Remarks Ms. Jane Doe, CEO
09:45

09:45 &€* Keynote Address: "The Future of Mr. John Smith, Innovation
10:30 Innovation" Strategist

10:30 a€* Panel Discussion: "Digital

11:15 Transformation" Expert Panel

11:15 a€"

1130 Coffee Break -

11:30 &€" W n : " ;
1230 orkshop: "Implementing Change Ms. Sarah Lee, Senior Consultant
12:30 a€" :

13:30 Networking Lunch -

1228 &€ Breakout Sessions Facilitators Assigned
14:30 a€“ Case S_tuc'i‘y: "Success in Digital Mr. David Brown, CTO
15:15 Innovation

15:15 &€"

1530 Afternoon Tea Break -

15:30 a€"

16:30 Open Forum & Q&A All Speakers

16:30 a€“ Closing Remarks & Certificate Orqanizing Committee
17:00 Distribution ganiang

We hope you will be able to join us for this important event. Kindly RSVP by July 1, 2024 to [Contact
Email] or call [Contact Number].

Should you require further information, please do not hesitate to contact us.

Sincerely,



[Sender Name]
[Sender Title]
[Sender Company]
[Contact Information]



