Business Offer Letter for Collaboration

A business offer letter with sample for collaboration serves as a formal proposal outlining the terms and intentions for a strategic partnership

between two entities. This document highlights key points such as the scope of collaboration, responsibilities, benefits, and expectations, aiming to
establish a clear understanding and foster a mutually beneficial relationship. Including a sample provides a practical template that helps businesses

draft precise, professional, and persuasive offer letters to nitiate and negotiate successful collaborations.

Sample Business Offer Letter for Collaboration

Date: [Insert Date]

To,

[Recipient Name]
[Recipient Position]
[Company Name]
[Company Address]

Dear [Recipient Name],

We are pleased to extend this proposal for a potential collaboration between [Your Company Name| and [Recipient Company Name]. We
believe that this partnership promises significant benefits for both our organizations, and we are excited to explore synergies in our areas of
expertise.

Scope of Collaboration

The collaboration airs to [briefly describe objectives or scope, e.g., co-develop new products, expand logistics capabilities, share market insights,
etc.]. Both parties will cooperate closely to fulfill the outlined goals effectively.

Roles and Responsibilities

¢ [Your Company Name]: [List main duties, e.g., provide technical support, supply products, marketing activities, etc. ]
¢ [Recipient Company Name]: [List main duties, e.g., distribute products, manage customer service, etc.]

Duration

The initial duration of this collaboration will be [insert duration, e.g., 12 months], commencing from the date of signing this agreement, with the
possibility for extension based on mutual agreement.

Benefits

Enhanced market reach for both companies
Access to shared resources and expertise
Jont marketing and promotional activities
Increased competitiveness and value creation

Next Steps

Should you be interested in moving forward, we would be delighted to schedule a meeting to discuss the specifics of this collaboration in detail and
address any questions you may have.

Thank you for considering this offer. We look forward to your positive response and to building a strong, successful partnership together.

Sincerely,
[Your Name]
[Your Position]

[Your Company Name]
[Contact Information]
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