
Date: [Insert Date]

To: [Recipient Name]
[Recipient Title/Position]
[Company/Organization Name]
[Address Line 1]
[Address Line 2]

Subject: Adjustment Letter Addressing Compliance Concerns and Commitment to Future Assurance

Dear [Recipient Name],

We sincerely appreciate your vigilance in identifying the recent compliance concerns associated with our operations. At [Your
Company/Organization Name], we recognize the critical importance of adhering to all applicable regulatory requirements and are committed to
upholding the highest standards of compliance and integrity.

Upon being made aware of the specific issues raised, we immediately initiated a thorough internal review. As a result, we have taken the following
corrective actions:

Implemented enhanced compliance training programs for all relevant staff members.
Updated our internal policies and procedures to address the gaps identified.
Established more robust monitoring and auditing mechanisms to prevent future discrepancies.
Conducted a comprehensive review of current systems to ensure alignment with regulatory standards.

We want to assure you that these measures are designed to strengthen our compliance framework and foster a culture of continuous improvement.
Going forward, we are committed to proactive monitoring and swift resolution of any potential compliance issues. Regular assessments and
transparent reporting will be integral to our revised approach.

Please accept our apologies for any inconvenience the previous non-compliance may have caused. We value the trust you place in us and are
dedicated to restoring your confidence by consistently delivering on our regulatory and ethical obligations.

If you have any further concerns or require additional information about the steps we are taking, please do not hesitate to contact me directly at
[Your Contact Information].

Thank you for your partnership and understanding.

Sincerely,
[Your Name]
[Your Title/Position]
[Your Company/Organization Name]


