[Your Organization's Letterhead)
Date: [Insert Date]

To: All Members of [Organization Name]

Subject: Invitation to Attend the Annual General Meeting

Dear Menber,
We are pleased to invite you to attend the Annual General Meeting (AGM) of [Organization Name], which will be held as follows:

e Date: [Insert Date]
e Time: [Insert Time]
e Venue: [Insert Venue/Address]

The AGM is a pivotal event for our organization, providing an opportunity to:

Discuss key organizational updates and strategic nitiatives
Review and approve the financial statements for the past year
Elect members to the Board of Directors

Address questions and concerns raised by members

Your presence and participation in the meeting are vital for meaningful discussions and informed decision-making. We kindly ask you to confirm
your attendance by [Insert RSVP Date], to help us facilitate effective planning for the event.

Please contact us at [Insert Email Address] or call [Insert Contact Number] should you have any queries regarding the agenda, or if you wish to
propose additional topics for discussion.

Thank you for your ongoing support and commitment to [Organization Name]. We look forward to seeing you at the AGM.

Sincerely,

[Your Name]

[Your Position]
[Organization Name]
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