
Sample Acceptance Letter with Early Joining Date Request
[Your Name]
[Your Address]
[City, State, ZIP Code]
[Email Address]
[Phone Number]
[Date]

[Recipient's Name]
[Recipient's Position]
[Company Name]
[Company Address]
[City, State, ZIP Code]

Dear [Recipient's Name],

I am writing to formally accept the offer for the position of [Job Title] at [Company Name]. I am sincerely grateful for this opportunity and
appreciate your confidence in my abilities.

After careful consideration, I would like to kindly request the possibility of commencing my employment on an earlier date than originally
discussed. Due to [briefly state your reason, e.g., "the early completion of my current commitments"], I am available to join from [Proposed Early
Start Date], should it be convenient for the team.

I am eager to contribute to [Company Name] and am confident that an early start will allow me to quickly integrate with the team and begin
delivering value. However, I remain flexible and will, of course, respect the company's requirements and onboarding processes.

Thank you once again for this wonderful opportunity. I look forward to your confirmation and am happy to provide any further information
required.

Sincerely,
[Your Name]
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