Date: [Insert Date]
Dear [Parent/Guardian Name],

‘We hope this letter finds you and your family in great health and spirits. It is with immense pleasure that we invite you to our upcoming [Name of
School Function] at [School Name].

Event Details:

Date: [Event Date]

Time: [Event Time]

Venue: [Event Venue]

Purpose: [Event Purpose/Description]

This special occasion provides a wonderful opportunity for you to witness and celebrate your child's achievements, participate in exciting activities,
and connect with other families and staff members. Your presence will be a great encouragement not just to your child but to the entire school

community.
‘We kindly request you to confirm your attendance by [RSVP Date] for our event preparations. Please do not hesitate to reach out to us at [School
Contact Information] if you have any questions.

We look forward to welcoming you and sharing memorable moments together.

Warm regards,
[Principal's/Teacher's Name]
[Designation]

[School Name]



