
Invitation Letter Template: Sponsored Travel Arrangements
[Your Organization or Name]
[Your Address]
[City, State, Zip Code]
[Country]
[Email Address]
[Phone Number]
[Date]

[Recipient's Name]
[Recipient's Address]
[City, State, Zip Code]
[Country]

Subject: Invitation to [Event/Meeting/Visit] with Sponsored Travel Arrangements

Dear [Recipient's Name],

On behalf of [Your Organization/Company/Yourself], I am pleased to invite you to [describe event, meeting, or reason for the visit, e.g., the
Annual International Conference on Example Technologies], which will be held at [Venue/Location] from [Start Date] to [End Date].

To facilitate your participation, we are happy to provide full sponsorship for your travel arrangements, including:

Round-trip airfare from [Home Country/City] to [Event Location]
Hotel accommodation for the duration of your stay from [Arrival Date] to [Departure Date]
Local transportation (airport transfers and daily commute to event venue)
[Any additional sponsored arrangements, such as meals, per diem, insurance, etc.]

All expenses as outlined above will be covered by [Your Organization/Yourself] to ensure your comfort and convenience during your travel.
Please note that we will provide you with all necessary documentation and assistance should you require support with your visa application or
travel arrangements.

We look forward to your positive response and kindly request confirmation of your attendance by [RSVP Date]. Should you require further
information or have any questions regarding this invitation or the sponsored arrangements, please do not hesitate to contact us at [Contact
Information].

We look forward to welcoming you to [Event/Location].

Sincerely,
[Your Name]
[Your Position/Title]
[Your Organization/Company Name]
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