
Sample Business Letter for Requesting Sponsorship for Community Project
[Your Organization's Letterhead]

[Date]

[Recipient's Name]
[Recipient's Title]
[Company/Organization Name]
[Address Line 1]
[Address Line 2]
[City, State, ZIP Code]

Dear [Recipient's Name],

I am writing on behalf of [Your Organization Name], a [brief description of your organization, e.g. nonprofit dedicated to community
development], to respectfully request your company's support as a sponsor for our upcoming community project, [Project Name].

The aim of [Project Name] is to [briefly describe the purpose, goals, and anticipated impact of the project, e.g. â€œprovide after-school
educational programs for underprivileged youth in our communityâ€​]. With the help of dedicated partners like [Sponsor's Company Name], we
believe we can significantly enhance the lives of those we serve and create lasting positive change within our local area.

We invite [Sponsor's Company Name] to join us as a valued sponsor for this initiative. Your support-whether financial or in-kind-will directly
contribute to the project's success and will be publicly acknowledged through [mention any specific recognition, e.g. signage, event materials,
media mentions, social media, etc.]. In turn, your involvement demonstrates corporate responsibility while strengthening your company's
community presence and brand image.

I would appreciate the opportunity to discuss this mutually beneficial partnership in more detail at your convenience. Please find attached our
sponsorship proposal, which outlines the various opportunities and associated benefits. If you have any questions or require further information,
feel free to contact me directly at [Your Phone Number] or [Your Email Address].

Thank you very much for considering our request. We hope to form a successful collaboration that will make a positive difference in our
community.

Sincerely,

[Your Name]
[Your Title/Position]
[Your Organization Name]
[Contact Information]
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