Date: [Insert Date]

Applicant Name: [Insert Applicant Nae]

Address: [Insert Applicant Address]

Subject: Rejection of Student Loan Application Due to Missing Documents
Dear [Applicant Name],

Thank you for your recent application for a student loan with [Institution Name]. After careful consideration, we regret to inform you that your loan
application, reference number [Insert Reference Number], cannot be processed further at this time due to incomplete documentation.

Our review indicates that the following required documents were not submitted with your application:

e [List Missing Document 1]
e [List Missing Document 2]
e [List Missing Document 3]

Providing all necessary documents is essential for us to process your application efficiently and make a fair assessment of your eligibility.
Incomplete applications cannot be considered for loan approval as per our lending policies.

Should you wish to have your application reconsidered, we encourage you to gather the missing documents listed above and resubmit your
completed application. Once all required paperwork has been received, we will be happy to review your application once again.

If'you have any questions about the required documentation or the reapplication process, please contact our office at [Contact Number] or email
us at [Contact Email]. Our staff will be glad to assist you.

‘We appreciate your interest in our student loan program and look forward to the possibility of serving you in the future.

Sincerely,

[Your Name]
[Your Title]
[Institution Name]



