
[Your Company Letterhead]

Date: [Insert Date]

[Client Name]
[Client Position, if applicable]
[Client Company Name]
[Client Address Line 1]
[Client Address Line 2]

Subject: Acceptance of Project Proposal â€“ [Project Name/Reference]

Dear [Client Name],

Thank you for submitting your project proposal dated [insert proposal date] and for considering [Your Company Name] for your urgent
requirements.

We are pleased to formally accept your project request for [Project Name/Description] and confirm our commitment to meet the expedited
deadlines outlined in your proposal. We understand the importance and time-sensitive nature of this project, and our team is prepared to prioritize
all necessary resources to ensure its successful and timely execution.

Please find below a summary of the key terms and project milestones as agreed:

Start Date: [Insert Start Date]
Expected Completion Date: [Insert Completion Date]
Scope of Work: [Briefly describe scope]
Project Deliverables: [List main deliverables]
Special Requirements: [Optional-list any urgent considerations]

We appreciate your trust in [Your Company Name], and we assure you of our utmost dedication in delivering this project on schedule and to the
highest standard of quality. Our team will maintain open communication throughout all stages to keep you informed of progress.

Should you have any questions or require further clarification, please do not hesitate to contact me directly at [Your Phone Number] or [Your
Email Address].

Thank you once again for this opportunity. We look forward to working closely with you and achieving your project goals.

Sincerely,

[Your Name]
[Your Position]
[Your Company Name]


