Inquiry Letter Format for Graduate Program Admission Process

Your Name

Your Address

City, State ZIP Code
Email Address
Phone Number

Date

Admissions Office
[Graduate Program Name]
[University Name]
[University Address]

[City, State ZIP Code]

Dear Admissions Officer,

I am writing to inquire about the [Graduate Program Name] at [University Name]. I am very interested in pursuing graduate studies in [your area of
nterest] and would appreciate more information regarding your program

Specifically, I would like to request details on the following:

Admission requirements and prerequisites

Application deadlines and important dates

Program curriculum and areas of specialization
Opportunities for financial aid, scholarships, or assistantships
Any other relevant information for prospective applicants

I would be gratefill if you could provide guidance on the application process and any suggestions for strengthening my application.
Thank you very much for your time and assistance. I look forward to your response.

Sincerely,
[Your Name]
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