Apology Letter Sample for Late Submission in College

This apology letter sample for late submission in college provides a formal and sincere way to express regret for submitting assignments or
projects after the deadline. It emphasizes taking responsibility for the delay, briefly explaining the reasons without making excuses, and requesting
understanding or leniency from the professor or academic authority. This template is useful for students aiming to maintain professionalism and
good communication while addressing the issue of late submission responsibly.

Sample Letter

To: [Professor's Name]
Subject: Apology for Late Submission of [ Assignment/Project Name]

Dear Professor [Last Name],

I am writing to sincerely apologize for the late submission of my [assignment/project] titled a€ce[ Title/Name of Assignment]a€ for [Course Name],
which was due on [Original Due Date].

I take full responsibility for not meeting the deadline. The delay was caused by [briefly explain reason, e.g., unforeseen personal circumstances,
illness, workload], and I understand that this may have caused nconvenience. I assure you that I have taken steps to better manage my time and
responsibilities in the future.

I greatly value your understanding and guidance. I respectfully request your consideration regarding the acceptance of my late submission. 1 will
ensure that future assignments are completed and submitted punctually.

Thank you for your time and understanding,

Sincerely,

[Your Nane]

[Student ID/Registration Number]
[Course Nane]
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