Warning Letter for Employee Misconduct: Fraud Allegations

Date: [Insert Date]

To,

[Employee Name]
[Employee Position]
[Department]
[Company Name]

Subject: Warning Letter Regarding Alleged Fraudulent Conduct
Dear [Employee Name],

This letter serves as a formal warning following our recent review regarding allegations of fraudulent activities mvolving your role in [specific
department/project]. It has come to management's attention that on [briefly state dates and specific incidents, if applicable], there have been
nstances of suspected dishonest conduct, including [describe the nature of the alleged fraud, e.g., falsification of documents, unauthorized
transactions, misuse of company assets, etc. ], in violation of our company's policies and code of ethics.

We want to emphasize that [Company Name] enforces a zero-tolerance policy towards any form of fraud or unethical behavior. An internal
vestigation has been carried out, during which you were provided the opportunity to explain your actions. However, based on our findings, there
is clear cause for concern regarding your compliance with expected standards of honesty and integrity.

Consequences and Required Actions:

o This letter constitutes an official warning and will be placed in your personnel file.

¢ Youare required to provide a formal written explanation regarding the incidents in question within [ X] working days from the date of this
letter.

¢ Any repeat of such behavior or further substantiated evidence of fraud may result in severe disciplinary actions, up to and including
immediate termination of employment and potential legal proceedings.

We urge you to treat this matter with the utmost seriousness and take immediate steps to correct your behavior. Upholding company values and
maintaining trust are findamental, and failure to do so will not be tolerated under any circumstances.

If'you have any questions regarding this matter, you are encouraged to contact [HR Manager/Supervisor| at [contact information].

Sincerely,
[Manager/Supervisor Namne]
[Title]

[Company Name]
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