
Sample Invitation Letter for Business Visa Interview at Consulate
Below is a comprehensive sample of an invitation letter for a business visa interview at the consulate. Use this template to detail the
purpose of the visit, outline scheduled business meetings, clarify the relationship between the applicant and your company, and provide assurances
regarding the applicant's intent to return to their home country. Customize the letter as appropriate for your specific circumstances.

[Your Company Letterhead]
[Date]

Consulate General of [Country]
[Consulate Address]
[City, Country]

Subject: Invitation Letter for Business Visa â€“ [Applicant's Full Name]

Dear Sir/Madam,

I am writing on behalf of [Inviting Company Name], located at [Company Address], to formally invite [Applicant's Name], [Applicant's
Position] at [Applicant's Company Name] in [Applicant's Country], for a business visit to our company in [Destination Country] from
[Proposed Start Date] to [Proposed End Date].

The purpose of this visit is to attend business meetings/discussions regarding [Brief Explanation of the Business Purpose, e.g., partnership
development, technical collaboration, project discussions, etc.]. During the stay, [Applicant's Name] will engage in meetings, technical
workshops, and site visits arranged by our team. A detailed schedule can be provided upon request.

Our companies have maintained a professional relationship for [Duration], and this visit will further strengthen our collaboration. [Applicant's
Name] will be financially supported by [Inviting/Applicant's Company, specify as applicable] during the stay in [Destination Country].

We assure you that [Applicant's Name] will abide by all visa regulations and will return to [Home Country] after completion of the business
activities, as they are required to resume their responsibilities at [Applicant's Company Name].

Please feel free to contact us for any additional information or documentation required. We appreciate your consideration of this visa application
and look forward to a positive response.

Sincerely,

[Your Name]
[Your Position]
[Full Company Name]
[Phone Number]
[Email Address]

This sample is intended for guidance purposes only. Please adapt all details to accurately reflect your business relationship and trip
specifics.
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