[Your Name]

[Your Address]

[City, State, ZIP Code]
[Email Address]
[Phone Number]

[Date]

[Recipient's Name]
[Recipient's Designation]
[Company Name]
[Company Address]
[City, State, ZIP Code]

Subject: Enquiry Regarding [Product Name/Model Number] and Warranty Details
Dear [Recipient's Name],

I am writing to formally request detailed information regarding the [Product Name], specifically model number [Model Number], which I am
considering for purchase for [briefly state intended use or purpose, if desired].

Kindly provide the following information at your earliest convenience:

Detailed specifications and features of the aforementioned model.

Current availability and estimated delivery timeline.

Quotation including applicable taxes, discounts, and shipping fees.

Comprehensive details regarding the warranty coverage, including its duration, terms, and conditions.

Please also advise if additional accessories or extended warranty options are available for this product.

I would appreciate receiving your prompt response, which will greatly assist in my decision-making process. Should you require further
nformation, please feel fiee to contact me at your earliest convenience.

Thank you for your attention to this enquiry. I look forward to your timely reply.

Yours sincerely,
[Your Name]



