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Office of Undergraduate Admissions

Date: Wednesday, December 31, 2025

Applicant Name: [Student Full Name]
Address: [Applicant Address]
Application ID: [Application ID]

Dear [First Name],

Congratulations! On behalf of the Admissions Committee at [College Name], we are pleased to offer you
admission to our esteemed Undergraduate Program in [Program Name|] for the [Fall/Spring] [Year| semester.

Your exceptional achievements and dedication have stood out among many talented applicants. We are confident
that you will make significant contributions to our vibrant academic community.

Admitted Program: [Program Name]

Student ID: [Student ID]
Start Date: [Program Start Date]
Next Steps:

1. Accept Your Offer: Log in to your admissions portal and accept your offer by [Acceptance Deadline].

2. Pay Enrollment Deposit: Submit your deposit by [Deposit Deadline] to secure your spot.

3. Review Orientation Materials: Check your email for details about new student orientation and housing
options.

4. Submit Required Documents: Provide final transcripts, health forms, and any other materials indicated in
your portal.

For assistance, contact Admissions at admissions@] college].edu or call (000) 123-4567.

We are thrilled to welcome you to the [College Name] community. We wish you every success as you embark on
your academic journey with us.

[Dinector's Scgnatune]

Director of Undergraduate Admissions

This letter serves as formal confirmation of your college acceptance and may be used as documentation for
financial aid, scholarship, housing, and related processes.
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