
Customer Service Cover Letter Template (No Experience)
[Your Name]
[Your Address]
[City, State ZIP Code]
[Your Email Address]
[Your Phone Number]
[Date]

[Hiring Manager's Name]
[Company Name]
[Company Address]
[City, State ZIP Code]

Dear [Hiring Manager's Name],

I am writing to express my interest in the Customer Service Representative position at [Company Name], as advertised. As a recent graduate with
a [Your Degree] from [Your University], I am eager to begin my career and contribute to your team's commitment to excellent customer support.

Although I may not have formal customer service experience yet, my education has helped me develop strong communication and interpersonal
skills. In group projects and university activities, I consistently demonstrated patience, adaptability, and a positive attitude when working with
others. I am quick to learn new systems and am always willing to go the extra mile to help others.

I am excited about the opportunity to join [Company Name] because of your reputation for outstanding customer care and your focus on
teamwork and professional growth. I am confident that my enthusiasm, willingness to learn, and dedication to ensuring a positive experience for
every customer make me a great fit for your team.

Thank you for considering my application. I would welcome the opportunity to discuss how my skills and attitude can benefit your customer
service department. I look forward to hearing from you soon.

Sincerely,
[Your Name]
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