
Official Workshop Invitation
Date: [Insert Date]

To: [Participant Name/Organization]

Dear [Participant Name/Title],

We are pleased to invite you to attend the [Workshop Title], hosted by [Organizer Name] on
[Workshop Date] at [Venue/Location] from [Start Time] to [End Time].

The workshop will cover the following agenda:

[Agenda Item 1]
[Agenda Item 2]
[Agenda Item 3]

This will be an excellent opportunity to enhance your knowledge, exchange ideas, and network with
industry peers.

Participation Guidelines:
[Insert guidelines, e.g., registration process, fees (if any), materials to bring, code of conduct]

Kindly confirm your participation by completing the registration form below by [RSVP Deadline].

Should you have any inquiries, please contact us at [Contact Email] or call [Contact Phone].

Sincerely,
[Your Name]
[Your Position]
[Organizer Name]
[Contact Details]

Workshop Registration Form

Full Name *

Organization / Institution

Position / Title

Email Address *

Contact Number

Dietary Requirements / Allergies

Special Requirements (if any)

mailto:%5BContact%20Email%5D


 I hereby consent to the processing of my personal data for the purpose of event
registration and communication.

Submit Registration

*Fields marked with an asterisk are required.
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