Date: [Insert Date]

[Keynote Speaker's Name]
[Title/Posttion]
[Organization/Institution]
[Address Line 1]

[City, State, Zip Code]

Dear [Dr./Prof./Mr./Ms.] [Last Nanx],

On behalf of [Event/Organization Name], it is with great pleasure that we extend to you this official invitation to serve as the keynote speaker at
our upcoming event, [Event Name]. We hold your contributions to [field/expertise area] in the highest esteem, and we are confident that your
nsights will greatly enrich the discussions at our gathering.

Event Details:

Date: [Event Date]

Time: [Event Time]

Venue: [Venue Name and Address]
Event Theme: [Event Theme/Subject]

Your keynote address is scheduled for [keynote session date and time or “the opening session’’], and we anticipate an audience of [expected
number| participants, including [types of attendees, e.g,, professionals, academics, students].

As a token of our appreciation for sharing your valuable insights and expertise, we are pleased to offer you an honorarium of [Honorarium
Amount and Currency]. In addition, we will gladly cover all reasonable travel and accommodation expenses related to your participation.

Please let us know at your earliest convenience if you will be able to accept our invitation, and if there are any requirements or preferences we
should be aware of to ensure a comfortable and productive experience for you.

Thank you very much for considering our invitation. We sincerely hope you can join us and help make [Event Name] a memorable and impactful
event.

Warm regards,

[Your Name]

[Your Position/Title]

[Organization Name]

[Contact Information: phone/email|



