Sample Inquiry Letter about Availability of Weekend Training Programs

[Your Name]

[Your Address]

[City, State, ZIP Code]
[Email Address]
[Phone Number]

[Date]

[Recipient Name]

[Title/Position, if known]
[Organization/Training Provider Name]
[Address]

[City, State, ZIP Code]

Dear [Recipient Name],

I am writing to inquire about the availability of weekend training prograns offered by your organization, as I am interested in enhancing my skills
without interfering with my weekday commitments. Specifically, I would like to know more about the training options available during weekends in
the area of [specify area of interest, e.g., computer programming, business management, language studies, etc.].

I would appreciate it if you could provide the following details:

The schedule and duration of weekend training sessions

An overview of the program content and learning objectives
Enrollment procedures and deadlines

Fee structure and any available discounts

Required materials or prerequisites, if any

Kindly let me know if there are any brochures or additional resources that outline your weekend training prograns in detail. | would be grateful to
receive any relevant information to help me make an informed decision about enrollment.

Thank you very much for your time and assistance. I look forward to your prompt response.

Sincerely,
[Your Name]
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