
[School Letterhead]

Date: [Insert Date]

Dear Parents/Guardians,

We are delighted to extend a formal invitation to you for our annual School Awards Ceremony, where we will celebrate the outstanding
academic achievements and extracurricular successes of our students.

Event Details:
Date: [Insert Date]
Time: [Insert Time]
Venue: [Insert Venue]

This occasion is a wonderful opportunity for us to acknowledge the hard work, dedication, and talents of our students. Your presence at this
ceremony will not only encourage and motivate your child, but also strengthen the bond between home and school as we work together to nurture
excellence.

We sincerely hope you will be able to join us in recognizing and celebrating the accomplishments of our young achievers.

Kindly RSVP by [Insert RSVP Date] to [Insert Contact Information or RSVP Details].

Thank you for your continued support and cooperation. We look forward to seeing you at the event and sharing in this joyous celebration.

Sincerely,
[Principal's Name]
[Title]
[School Name]


