Date: [Insert Date]

[Recipient Name]

[Recipient Title]

[Recipient Organization Name]
[Recipient Address]

[City, State, ZIP Code]

Dear [Recipient Name],

On behalf of [ Your Organization Name], I am pleased to formally accept your proposal for partnership received on [Proposal Submission Date].
We are excited about the opportunity to collaborate with [Recipient Organization Name] in pursuit of our shared mission to [briefly state mutual

goal or community focus].

‘We have thoroughly reviewed your proposal and are impressed by the values, objectives, and innovative strategies your organization brings to this
partnership. We are confident that by working together, we can maximize our collective impact and make significant contributions to our

community.

Moving forward, we propose to schedule a meeting during the week of [Suggested Date] to discuss the specifics of our collaboration, including the
allocation of responsibilities, resource sharing, timeline, and key performance indicators. We are committed to maintaining open communication
and transparency throughout our partnership to ensure its success and sustainability.

Thank you once again for extending this opportunity. We look forward to building a strong partnership that fosters positive change and serves our
community with dedication and integrity.

Please feel free to contact me directly at [Your Email Address] or [ Your Phone Nurmber] with any immediate questions or to confirm the proposed
meeting date.

Sincerely,

[Your Name]

[Your Title]

[Your Organization Name]
[Your Contact Information]



