
Date: [Insert Date]

To: [Shareholder/Member/Stakeholder Name]

Subject: Invitation to the Virtual Annual General Meeting

Dear [Shareholder/Member/Stakeholder],

We are pleased to invite you to the upcoming Annual General Meeting (AGM) of [Company/Organization Name], which will be held virtually
this year to ensure the safety and convenience of all our stakeholders.

Meeting Details:

Date: [Insert Date of AGM]
Time: [Insert Time with Time Zone]
Virtual Platform: [e.g., Zoom, Microsoft Teams, Google Meet]
Access Link: [Insert Meeting Link]
Meeting ID: [Insert Meeting ID, if applicable]
Password: [Insert Password, if applicable]

Proposed Agenda:

1. Welcome and Opening Remarks
2. Review and Approval of Minutes from Previous AGM
3. Presentation of Annual Report and Financial Statements
4. Appointment of Auditors
5. Election/Re-election of Board Members
6. Any Other Business
7. Closing Remarks

Please confirm your attendance by replying to this email or registering via the link provided above. Should you have any questions or require
assistance with joining the virtual meeting, feel free to contact us at [contact email/phone number].

We look forward to your participation and valuable input at the AGM.

Best regards,

[Your Name]
[Your Position]
[Company/Organization Name]
[Contact Information]
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