Invitation Letter for Corporate Workshop Participation

[Your Company Letterhead]
Date: [Insert Date]

To:

[Recipient's Name]
[Recipient's Position]
[Recipient's Company Name]
[Company Address]

Subject: Invitation to Attend Corporate Workshop &€ &€ce[ Workshop Title]a€
Dear [Recipient's Name],

We are pleased to invite you to participate in our upcoming corporate workshop, entitled 4€ce[Workshop Title]a€, scheduled to be held on
[Date] from [Start Time] to [End Time] at [Venue/Location].

The objective of this workshop is to [Briefly state workshop objectives, e.g., enhance team collaboration, develop new sKkills, foster
innovation]. The agenda will cover:

Introduction and Welcome Remarks

Keynote Presentations

Interactive Skill-building Sessions

Group Activities & Networking Opportunities
Q&A and Closing Remarks

Your participation will provide valuable insights and opportunities for professional development, networking with industry peers, and contributing
to business growth.

Kindly confirm your attendance by [RSVP Deadline Date] to facilitate our event planning. Please RSVP by contacting [Contact Person's Name]
at [Contact Email/Phone].

We look forward to your positive response and valued participation in making this workshop a success.

Sincerely,

[Your Name]

[Your Position]

[Your Company Name]
[Email Address]

[Phone Number]
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