Inquiry Letter for MBA Program Admission

An inquiry letter for MBA program admission serves as a formal request for detailed
information about the admission process, eligibility criteria, course structure, fees, and
important deadlines from the university or college offering the MBA program. This letter helps
prospective students clarify their doubts and gather essential details before applying.

Tips for writing your inquiry letter:

Begin with a polite introduction and state your purpose clearly.
List specific questions to receive precise information.

Be concise and to the point.

Use a formal and courteous tone.

Sample Format:

Dear Admissions Office,

I am writing to inquire about the Master of Business Administration (MBA) program
offered at your esteemed institution. I would appreciate if you could provide
information regarding:

Admission requirements

Application deadlines

Course curriculum

Tuition fees

Available scholarships or financial aid

I am eager to learn more about your prestigious program to make an informed
decision regarding my higher studies.

Thank you for your time and assistance.

Sincerely,
[Your Name]
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