
Formal Salary Increment Request Letter
(Highlighting Additional Qualifications)
[Your Name]
[Your Job Title]
[Department]
[Date]

[Manager's Name]
[Manager's Title]
[Company Name]

Dear [Manager's Name],

I am writing to formally request a review of my current salary in light of the additional qualifications and skills I have recently acquired, which have
contributed to my enhanced performance and value to [Company Name].

Since my last review, I have proactively pursued opportunities to expand my expertise and improve my contributions to the team. Notably, I have
completed [Name of Certification/Training], which has equipped me with advanced knowledge in [Relevant Skills/Areas]. In addition, I have
obtained [Any Academic Degree, if applicable], and regularly attend industry workshops and seminars to stay abreast of best practices in our field.

These qualifications have enabled me to take on increased responsibilities, as evidenced by [specific examples or recent projects where your new
skills contributed to success]. My efforts have resulted in [quantifiable outcomes, if possible, such as increased efficiency, cost savings, enhanced
client satisfaction, etc.].

I am committed to furthering the success of [Company Name], and I believe that my updated skill set and proven accomplishments warrant
consideration for a salary increase. I kindly request a meeting at your earliest convenience to discuss the possibility of an increment. Thank you for
your attention to this matter and for your ongoing support.

Sincerely,
[Your Name]
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